
Create a CalJOBS Account

Go to caljobs.ca.gov and click Sign In/Register.

Scroll to Option 3 - Create a User Account and select Individual .

Read the Privacy Agreement and select I Agree.



Provide the information requested such as Login Information, Social Security, Location, and

Demographic Information.

Select Next.

Access your Dashboard for Career Services, Job Seeker Services, Community Resources,

Financial Planning Resources, and more!



To Create a WIOA Title I application, complete the Common Application. To access 
Common Application, look for the Menu tab next to the CalJOBS logo.

Scroll down to the Services for Individuals section and select the Common Application. 



You have the following three options: Currently Enrolled, Programs You May be Eligible 
For, and Programs You’re Not Eligible For. Select Programs You May Be Eligible For. Review 
the information under each program card and check the Interested checkbox under each 
program that you would like to apply for.

Click Next at the bottom of the page to start the Common Application.



Complete each section by verifying that the pre-populated information from your

CalJOBS registration is correct. Also, make sure to enter information into the

required fields.

Once you are done completing a section, click Next to move onto the next section of the 
Common Application.

Documents Section
The second to last section of the Common Application is the Documents section. In this 
section you can upload documentation required for eligibility. If you are unable to 
upload your documents, you may skip this step and bring them when you meet with a 
vocational counselor.



Click on the documentation name (Social Security Documentation, Address
Documentation, etc.) in the Documentation Required column or click on the Upload
link next to the documentation type that you would like to upload.

Select the type of document you are uploading. Then click the Select File button to select

a file for upload. Finally, click the Upload File button to upload the file.



Click Close to close the pop-up window.

You will now see a green check mark in the Uploaded column letting you know that the

required documentation has been uploaded.

When you are done uploading the required documentation, click Next to move onto the 
final section (Application Review) of the Common Application.

Application Review Section
The last section of the Common Application is the Application Review section.



In this section, you can see what services you may be eligible for.

You can also view and/or print a summary of your application by clicking on View

Summary Report or view/print a list of documents that you have uploaded by clicking on

View Documents List.

Next, submit the Common Application by clicking on Finish.

Last and MOST IMPORTANT step:
Please call (707-445-7745) or email
(hwc@co.humboldt.ca.us) The Humboldt Workforce Coalition 
to be added to the waitlist.

Please note that wait times can vary depending on factors such as  your eligibility status and our 
vocational counselors' capacity to take on new clients.
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