AGENDA
Workforce Development Board (WDB) Executive Committee Meeting
Prosperity Center
520 E Street, Eureka
June 13, 2019, 1:30 – 3:30 p.m.
Time

Agenda Item
Who
Opening
Chair
1. Meeting Called to Order
2. Introductions
3. Adjustments to the Agenda
4. Board or Executive Director Announcements
5. Public Comment

Recommended Action
Discussion

1:40

Consent Agenda
Approval of Minutes from May 9, 2019
See Attachment A

Chair

Approve Consent
Agenda

1:45

Dun & Bradstreet Overview and Demonstration
of Econovue, highlighting Humboldt County Data

Chair
Staff
Michele
Robertson with
Dun & Bradstreet
and
Cheryl Parker with
Urban Explorer

Presentation

2:45

Membership Update
Daniel Dixon
See Attachment B

Chair
Staff

Discussion
Recommend Approval

2:55

Workforce Innovation and Opportunity Act (WIOA)
America’s Job Center of California (AJCC) MOU
See Attachment C

Chair
Staff

Discussion
Recommend Approval

3:05

Regional Workforce Plan Approval
See Attachment D

Chair
Staff

Discussion

1:30

Auxiliary aids and services are available upon request to individuals with disabilities.
Please call 445-7745 at least 72 hours in advance.

3:15

WIOA Policy
See Attachments E-1 through E-5
• Allowable Costs and Cost Classifications
• Audit Resolution
• Cash Management
• Closeout
• Compensation and Fringe Benefits,
Employee Relocation, Salary and Bonus
Limitations

Chair
Staff

3:30

Meeting Adjourn

Chair

Discussion
Recommend Approval

Auxiliary aids and services are available upon request to individuals with disabilities.
Please call 445-7745 at least 72 hours in advance.

ATTACHMENT B

ATTACHMENT C

ATTACHMENT D

Michael Rossi, Chair



Tim Rainey, Executive Director



Gavin Newsom, Governor

May 31, 2019
Dear Ms. Tans,
The Regional Plan Modifications submitted on behalf of the North Coast Regional Planning Unit
(RPU) have been reviewed and evaluated for compliance with the regional planning
requirements outlined in Workforce Services Directive WSD18-01.
On behalf of the California Workforce Development Board (CWDB), your Regional Plan
Modification has been approved. I want to thank you for your efforts to meet the goals outlined
in the California Workforce Development Strategic Plan by facilitating a planning process that
supports the Governor’s vision of an effective and aligned regional workforce system. The plan
submitted by your RPU demonstrates that you and your partners are involved in developing
solutions to workforce challenges in your region.
If you have any questions, please contact Marissa Clark at Marissa.Clark@cwdb.ca.gov.

Sincerely,

Tim Rainey, Executive Director

800 Capitol Mall, Suite 1022, Sacramento, CA 95814  Phone: (916) 657-1440  www.cwdb.ca.gov

ATTACHMENT E-1

TO:

All Humboldt County Workforce Innovation and Opportunity Act
(WIOA) Staff, Subrecipients and Service Providers

FROM:

Humboldt County Workforce Development Board

EFFECTIVE:

New – Effective Upon Local Workforce Development Board Approval

SUBJECT:

Allowable Costs and Cost Classification

REFERENCES:

WIOA Sections 134 (c) and(d);
WIOA Section 129; and
WIOA Section 184[a][3].

PURPOSE
The purpose of this policy is to provide guidance for Humboldt County Workforce Development
Board (HC-WDB) Staff and Subrecipients that receives funds under the Workforce Innovation
and Opportunity Act (WIOA) Title I is required to comply with Uniform Guidance (WIOA Section
184 [a][3]). This includes general principles and guidance on selected items of cost. However, if
more restrictive city, state, or federal guidelines exist, they take precedence.

POLICY AND PROCEDURE
Rapid Response
In general, to be an allowable charge to WIOA, a cost must meet the following criteria:
1. Be necessary and reasonable for the performance of the award.
2. Be allocable to the award.
3. Conform to any limitations or exclusions set forth in the award.
4. Be consistent with policies and procedures that apply uniformly to both federally
financed and other activities
5. of the non-federal entity.
6. Be accorded consistent treatment.
7. Be determined in accordance with generally accepted accounting principles.
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8. Not be used to meet cost sharing or matching requirements of any other federally
financed program (without prior approval from the state).
9. Be adequately documented.
Expenditure of WIOA funds is only allowable for those activities permitted by the WIOA statute
or federal regulations. Required and permissible program activities for adult and dislocated
workers can be found in WIOA Sections 134 (c) and (d), respectively. Similarly, allowable
program activities for the youth program can be found in WIOA Section 129.
FORM(S): NONE
INQUIRIES:
Any questions regarding this policy may be directed to the Workforce Development Board
Director at 707-445-7745.

Humboldt County Workforce Development Board Approval Required?

Allowable Costs and Coast Classification Policy

☒ Yes

☐ No

ATTACHMENT E-2

TO:

All Humboldt County Workforce Innovation and Opportunity Act
(WIOA) Staff, Subrecipients and Service Providers

FROM:

Humboldt County Workforce Development Board

EFFECTIVE:

New – Effective Upon Local Workforce Development Board
Approval
WIOA Adult and Dislocated Worker Programs

SUBJECT:
REFERENCES:

WIOA Section 184;
Title 2 OMB, CFR Subpart F – Audit Requirements; and
WIOA NPRM part 683.420.

PURPOSE:
The purpose of this policy is to provide guidelines for HC-WDB Service Providers regarding
annual audit requirements and audit resolution procedures.
BACKGROUND:
Entities in receipt of WIOA funds must meet the requirements of OMB CFR 200. CFR 200.501
requires non-federal entities that expend more than $750,000 must have a single or programspecific audit conducted for that year. These regulations also require the establishment of
procedures for audit resolution.
DEFINITIONS
Auditee means any non-federal entity that expends Federal awards which must be audited.
Non-Federal entity means a state, local government, Native American tribe, institution of higher
education (IHE), or nonprofit organization that carries out a Federal award as a recipient or
subrecipient.
Subrecipient means a non-Federal entity that receives a subaward form a pass-through entity
to carry out part of a Federal program; but does not include an individual that is a beneficiary of
such program. A subrecipient may also be a recipient of other Federal awards directly from a
Federal awarding agency.
POLICY AND PROCEDURE:
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HC-WDB Policy requires that each subrecipient submit an annual Single Audit Report each
program year in which the subrecipient receives HC-WDB funds. The report must be submitted
within 30 days of issuance of the report or nine months after the end of the program year being
audited, whichever is sooner.
HC-WDB will review each subrecipient audit report to ensure compliance with the requirements
of Uniform Guidance. HC-WDB will attach an audit review sheet to each audit report which
contains the date of the audit, the period covered by the audit, the date that the audit was
received, the auditor, and whether there were any findings or questioned costs.
HC-WDB will ensure correction of any unresolved administrative findings through the
subrecipient monitoring process and determine that appropriate corrective action has been
taken. A copy of the monitoring report substantiating the implementation of the appropriate
corrective action will be filed with the audit report.
Findings
If the audit the audit contains any reported findings resulting in questioned costs, HCWDB will:
A. Issue a letter of initial determination based on the audit review. The initial determination
letter will include a list of all questioned costs, a determination of whether the costs are
allowed or disallowed, acceptance or rejection of any corrective action taken to date, p
ossible sanctions; and the opportunity for informal resolution of
no more than 60 days from the date of initial determination.
B. The auditee may provide documentation to support allowability of costs and proposed c
orrective action of administrative findings. Informal resolution discussions may be held
by telephone. If a meeting is held, a sign‐in sheet will be provided. The sign‐
in will be retained as part of the audit file. The meeting will be documented either with a
voice recording or written notes. Negotiation of repayments can be initiated at this time.
C. Following the information resolution process, the HC-WDB will issue a written final
determination. The final determination will include:

1. An invoice issued by the HC-WDB Administrative Entity;
2. Summation of the informal resolution meeting, if held;
3. Decisions regarding the disallowed costs, listing each disallowed cost and noting
the reasons for each disallowance;
4. Questioned costs that have been allowed by the awarding agency and the basis
for the allowance;
5. Demand for repayment of the disallowed costs;
6. Description of the debt collection process and other sanctions that may be imposed
if
payment is not received;
7. Rights to a hearing; and
8. The status of each administrative finding.
D. The audit resolution process will be completed within six months after receipt of the
subrecipient’s audit report and will ensure that the subrecipient takes appropriate and
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timely corrective action.
E. An audit resolution file resolution file will be established to document the disposition of
reported questioned costs and corrective actions taken for all findings. The audit file will
be tabulated with the most current documentation first, and will include the following:
1.
2.
3.
4.
5.
6.
7.

Final determination and proof of receipt by the subrecipient;
Additional documentation submitted as part of the informal resolution process;
Notes related to the information resolution;
Sign‐in sheets for any informal resolution meetings;
Initial determination and proof of receipt by the subrecipient;
Response to the final audit report;
The final audit report.

F. The auditee has 30 calendar days after the final determination is issued to submit a writ
ten request for hearing.
1. At least 10 calendar days before the hearing, written notice of the date and site of th
e hearing will be provided to the auditee. The ten‐
day notice may be shortened with the written consent of both parties.
2. The auditee may withdraw the hearing request; the withdrawal request will be submi
tted in writing.
3. The Executive Committee of the HC-WDB will serve as the hearing officer.
4. The hearing will allow both parties the right to present either written or oral testimon
y, call and question witnesses in support of their position, present oral
and written arguments, examine records and documents relevant to the issues, and
be represented the hearing will be recorded mechanically or by court reporter.
5. The HC-WDB Governing Board reserves the right to overturn the hearing officer’s
decision where it determines that noncompliance with the Act or Regulations
still exists.
6. A decision will be issued by HC-WDB within 60 days of the request filing date.
7. The auditee may appeal the HC-WDB’s decision to the State Review Panel. The
auditee has 10 days to file an appeal.
8. If a local hearing is not held or the decision is not rendered timely, the auditee has
15
days from the date on which the hearing should have been held to file an appeal wit
h the State Review Panel.
9. HC-WDB will send the EDD Compliance Review Division the complete audit for
review by the state Review Panel if the auditee appeals the decision of HC-WDB
to the State.
G. In order to track the resolution of these findings, HC-WDB will enter the following
information regarding the audit in the Audit Control Log:
1. The date of the audit;
2. The period covered by the audit;
3. The date that the audit was received;
4. The auditor;
5. The questioned costs;
6. The administrative findings;
7. The date or dates of the Initial and Final Determinations; and
8. Documentation of decisions regarding the disallowed costs and administrative
findings.

Audit Resolution
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INQUIRIES:
Any questions regarding this policy may be directed to the Workforce Development Board
Director at 707-445-7745.

Humboldt County Workforce Development Board Approval Required?

Audit Resolution

☒ Yes

☐ No

ATTACHMENT E-3

TO:

All Humboldt County Workforce Innovation and Opportunity Act
(WIOA) Staff, Subrecipients and Service Providers

FROM:

Humboldt County Workforce Development Board (HCWDB)

EFFECTIVE:

New – Effective Upon Local Workforce Development Board Approval

SUBJECT:

WIOA Cash Management

REFERENCES:

2 CFR 200 (200.305 Payment)

PURPOSE:
The purpose of this policy is to provide guidelines for cash management of Federal grant
funds.
BACKGROUND:
Federal and state guidelines limit the amount of funds that a grantee organization can hold on
account. As a recipient of federal funds, the HCWDB is required to minimize the time elapsing
between the transfer of funds from the United States Treasury, or their pass-through entity,
and the disbursement to non-federal entities (subrecipients), thereby limiting its cash reserves.
This policy outlines cash management standards for funds administered by HCWDB.
DEFINITIONS
Non-Federal entity means a state, local government, Native American tribe, institution of higher
education, or nonprofit organization that carries out a Federal award as a recipient or
subrecipient.
Subrecipient means a non-Federal entity that receives a subaward form a pass-through entity
to carry out part of a Federal program; but does not include an individual that is a beneficiary of
such program. A subrecipient may also be a recipient of other Federal awards directly from a
Federal awarding agency.
POLICY AND PROCEDURE:
The HC-WDB shall maintain under its control an appropriate level of funds to cover appropriate
organization and program operator expenses in order to minimize time elapsed between state
transfers and HC-WDB disbursements.
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The amount of funds available to HC-WDB and all grantee financial accounts will be kept at a
minimum and limited to the actual immediate disbursement needs to carry out the programs.
HC-WDB will manage all funds on a cost reimbursement basis. HC-WDB will comply with
funding source rules and regulations, as well as the Uniform Administrative Requirements –
Cost Principles and Audit Requirements for Federal Awards.
HC-WDB requires that every subrecipient receiving funds through a contract with HC-WDB
shall establish and maintain cash management procedures that comply with the above
standards. HC-WDB shall monitor the subrecipient’s financial management system to ensure
compliance with this policy. A subrecipient that consistently fails to conform to this requirement
and accumulates excess cash may be subject to corrective action to minimize or eliminate
excess cash.
The County Administrative Officer (CAO) is delegated by the Board of Supervisors the
authority to administer necessary cash management procedures. The Economic Development
Department, under the direction of the CAO, is operationally responsible for cash management
and will monitor all cash accounts to ensure compliance with required regulations.
INQUIRIES:
Any questions regarding this policy may be directed to the Workforce Development Board
Executive Director at 707-445-7745.
Humboldt County Workforce Development Board Approval Required?

☒ Yes

☐ No

ATTACHMENT E-4

TO:

All Humboldt County Workforce Innovation and Opportunity Act
(WIOA) Staff, Subrecipients and Service Providers

FROM:

Humboldt County Workforce Development Board
New – Effective Upon Local Workforce Development Board
Approval

EFFECTIVE:

SUBJECT:

Closeout

REFERENCES:

Workforce Services Directive WSD14-13, Property – Prior Approval,
Purchasing, Inventory, and Disposal;
Uniform Guidance Section 200.345; and
Uniform Guidance Section 200.333.

PURPOSE
The purpose of this policy is to provide guidelines and requirements for the closeout of WIOA
grants and subgrants.

POLICY AND PROCEDURE
Closeout
Subrecipients must closeout grant codes or subgrant agreements within 60 calendar days of
the term end date or when the funding has been fully utilized, whichever comes first. Formula
funds (including Rapid Response and Layoff Aversion) do not need to be closed out until 60
calendar days after the term end date.
Occasionally, a specific grant code must be closed out when other grant codes within the
subgrant agreement are still open. In these instances, the subrecipient would close out the
specific grant code and wait to close out the remaining grant codes until it is appropriate to do
so (i.e., the funding is fully utilized, or the term end date is reached).
Preparation for closeout of a grant code or subgrant agreement should begin three months
prior to its closeout period. In order to accurately report expenses and make any necessary
adjusting entries within the period of performance, subrecipients should complete the steps
below during the suggested timeframes.
Three months prior to closeout
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•
•

Update cash disbursement and expenditure reports in the CalJOBS system as necessary.
Fully expend program income.

One month prior to closeout
• Identify all unliquidated obligations and work toward finalizing the cost, since no
unliquidated obligations can be shown on a closeout report.
• Gather the necessary closeout documents as described in this directive.
• Inform staff that the grant code or subgrant agreement is closing and no staff time can be
charged after it is closed out.
• Notify any subrecipients or contractors that all final expenditures or invoices must be
submitted by a specific date, and that failure to do so will result in non-payment for goods
or services rendered.
During the closeout period
• Do not allow costs of any kind against the agreement.
• Draw down cash to cover all expenses. All cash must be drawn to meet the expenditures
incurred when a closeout package is submitted.
• Pay all accrued expenses prior to submitting the closeout package. Closeout packages will
not be processed until all accrued expenditures are paid.
• Prepare and enter closeout expenditure reports into the CalJOBS system.
• Complete, sign and mail all necessary closeout forms to the following address:
Attn: WIOA Closeout Desk
Financial Management Unit, MIC 69
Central Office Workforce Services Division
Employment Development Department P.O. Box 826880
Sacramento, CA 94280-0001
Complete and e-mail the End of Project Report to your Project Manager or Regional Advisor, if
applicable.
• Return any unexpended cash to the state at the address below. All returned funds must be
documented with the name of the subrecipient, Year of Appropriation (YOA), subgrant
agreement number, funding stream, grant code and any other identifying information to
allow the funds to be returned to the appropriate account.
Attn: Cash Control Unit Fiscal Programs Division,
MIC 70 Employment Development Department
P.O. Box 826217
Sacramento, CA 94230-6217
A WIOA Closeout Summary of Expenditures Report can only be completed if the grant code is
fully expended. Follow the procedures below to file Closeout Summary of Expenditures reports
in CalJOBS:
1. From the CalJOBS home screen, under the “Services for Subgrantee Staff” navigation
menu, select “My Expenditures.”
2. Enter the appropriate subgrant number and grant code.
3. Find the report period end date that a closeout report is being filed for and select “Revise.”
If a closeout report is being filed at the same time as the monthly or quarterly expenditure
report, select “Create.”
4. Select “Yes” to indicate a closeout report.

Closeout
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5.
6.
7.
8.

Enter the appropriate expenditure information in the appropriate areas. *
Complete the “Certified By” and “Contact” information section.
Once you have completed the report, select “Save.”
Select “View” under the “Action” column. Scroll to the bottom of the report and select
“Print.” Print one copy of the WIOA Summary of Expenditures report.
9. Sign and date the WIOA Summary of Expenditures report.
10. Submit along with the completed closeout package to the address provided within 60 days
of the term end date of the grant code or subgrant agreement.
There may be a time when it is necessary to revise a Closeout Summary of Expenditures
Report. If a subrecipient has filed a Closeout Summary of Expenditures Report, but it has not
been approved by the EDD, follow the procedures below to revise your Closeout Summary of
Expenditures Report in CalJOBS.
1. From the CalJOBS home screen, under the “Services for Subgrantee Staff” navigation
menu, select “My Expenditures.”
2. Enter the appropriate subgrant number and grant code.
3. Find the Closeout Expenditure Report that was previously filed and select “View.”
4. Select “Reset Closeout.”
If a Closeout Summary of Expenditures Report needs to be revised, but it has already been
approved by EDD, the subrecipient will need to call or email a Financial Management Unit
(FMU) analyst to have the approval removed so that they may revise their Closeout Summary
of Expenditures Report.
Once the Closeout Summary of Expenditures Report is revised, the subrecipient will need to
submit a new closeout package to EDD to reflect any changes.
If the subrecipient is unable to fully expend all funds at the term end date, those funds must be
de-obligated. The subrecipient must complete, sign, and mail a Closeout Status of Cash form,
attachment 4 of this directive, to the following address:
Attn: WIOA Closeout Desk
Financial Management Unit, MIC 69
Central Office Workforce Services Division
Employment Development Department
P.O. Box 826880 Sacramento, CA 94280-0001
The FMU analyst will use the Closeout Status of Cash as documentation to process the
deobligation. Once the de-obligation is complete, the subrecipient will prepare and enter
closeout expenditure reports into the CalJOBS system and complete, sign, and mail all
necessary closeout documents to the address listed above.
Subrecipients that will not receive additional WIOA funds from the state must follow the
disposition guidelines in Workforce Services Directive WSD14-13, Property – Prior Approval,
Purchasing, Inventory, and Disposal, and submit the Property Closeout Inventory Certification
form with their closeout package.
When the resolution process (such as the Initial and Final Determination process) results in a
determination by the state that identifies the disallowance of expenditures for WIOA funds not
expended in accordance with WIOA, a debt is established. The state is expected to collect that
debt. Disallowed costs from WIOA funds must be repaid from non-federal cash as a lump sum
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or as installments within 90 calendar days after demand (Uniform Guidance Section 200.345).
Stand-in costs may be also used to offset disallowed costs.
Disallowed costs, as well as refunds or credits that are received after the funding period ends,
must be returned to the Employment Development Department. The package must contain a
check for the returned funds along with information as to the WIOA funding stream (adult,
dislocated worker, or youth), grant code, YOA and be sent to the following address:
Attention: Cash Control Unit Fiscal Programs Division, MIC 70
Employment Development Department
P.O. Box 826217
Sacramento, CA 94230-6217
A second package with copies of the returned funds check, along with information as to the
WIOA funding stream (adult, dislocated worker, or youth), grant code, and YOA must be sent
to the following address:
Attention: WIOA Closeout Desk Financial Management Unit, MIC 69
Central Office Workforce Services Division
Employment Development Department
P.O. Box 826880
Sacramento, CA 94280-0001
Subrecipients must retain all records of each WIOA allocation for a period of three years from
the date of their last expenditure report submitted to the COWSD. If any litigation, claim, or
audit is started before the expiration of the three-year period, ALL records must be retained
until all findings have been resolved and final action taken (Uniform Guidance Section
200.333).
FORM(S): NONE
INQUIRIES:
Any questions regarding this policy may be directed to the Workforce Development Board
Director at 707-445-7745.

Humboldt County Workforce Development Board Approval Required?

Closeout

☒ Yes

☐ No

ATTACHMENT E-5

TO:

All Humboldt County Workforce Innovation and Opportunity Act
(WIOA) Staff, Subrecipients and Service Providers

FROM:

Humboldt County Workforce Development Board

EFFECTIVE:

TBD

SUBJECT:

Compensation and Fringe Benefits, Employee Relocation Costs,
Salary and Bonus Limitations

REFERENCES:

Public Law 109 – 234; and
Uniform Administrative Guidance §200.431

PURPOSE
The purpose of this policy is to set the salary limit on salary and bonus compensation for
individuals paid by funds appropriated to the Workforce Innovation and Opportunity Act (WIOA),
Employment & Training Administration (ETA).

POLICY AND PROCEDURE
Public Law 109-234 sets the limit on salary and bonus compensation for individuals paid by
funds appropriated to ETA at a rate equivalent to no more than Executive Level II. A salary table
providing this rate is listed on the Pay and Leave webpage of the Federal Office of Personnel
management’s website. These levels are adjusted annually.
Effective January 1, 2018, the Salary and bonus limit is set to $189,600. It should be noted that
these limitations do not apply to benefits that are not salary and bonuses. For example, fringe
benefits, insurance premiums, or pension plans paid by a subrecipient are not included in this
calculation. Per Department of Labor’s ETA Region 6 Office, the salary and bonus limit apply to
both the gross amount of salary and bonus, and to the rate at which the salary is paid. As a
result, for individuals who do not work full time on ETA funded projects or who are only
employed part time or part of the year, the salary and bonus limit will be prorated based on the
amount of time the individual is dedicated to the ETA funded grant.
The Humboldt County Workforce Development Board (HC-WDB) does not currently offer
reimbursement or cost coverage for employee relocation but may wish to negotiate pending
approval of the HC-WDB.
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Fringe benefits paid by the Department follow the budgetary standards set by the Humboldt
County Board of Supervisors, and are in line with the principles set forth in the Uniform
Administrative Guidance §200.431.

FORM(S): NONE
INQUIRIES:
Any questions regarding this policy may be directed to the Workforce Development Board
Director at 707-445-7745.

Humboldt County Workforce Development Board Approval Required?

☒ Yes

☐ No

Compensation and Fringe Benefits, Employee Relocation Costs, Salary and Bonus Limitations

