County of Humboldt
CANDIDATE GUIDE
Presidential General Election

November 8, 2016
Introduction

This Candidate Guide is intended to be a general purpose resource for the November 8, 2016, Presidential General Election.  We have tried to make it as useful and accurate as possible, but it should not be relied upon in place of the Elections and/or Government Codes for statutory guidance.
Candidates and others interested in the process of running for office or getting a measure on the ballot should make use of online resources from the Secretary of State and Fair Political Practices Commission (FPPC):

The California Secretary of State’s website:www.sos.ca.gov. 

An excellent reference for candidates for party nominated offices (including non-partisan voters who want to run for a partisan office), and voter nominated offices.  

Fair Political Practices Commission website: www.fppc.ca.gov. 
Creating a campaign committee requires forms and some familiarity with the California Political Reform Act.  The FPPC is the ultimate source for information for campaigns and committees.

Humboldt County’s Office of Elections’ website: www.humboldtgov.org/elections. 
The Office of Elections maintains a webpage with information about running for office, initiatives, and voting.
California Legislative Information website: http://leginfo.legislature.ca.gov/faces/codes.xhtml. Current California laws and legislature. 
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OFFICES ON THE November 8, 2016 BALLOT
	Office
	Positions available
	Term
	Begins
	Qualifications

	Governing Board Member, 
Humboldt Bay Municipal Water District
	Division 1
Division 2

Division 3
	4 years
	December 1, 2016
	A registered voter within the division of the district


	Governing Board Member, 
Southern Humboldt Community Healthcare District
	2 positions
	4 years
	December 1, 2016
	A registered voter within the district




CANDIDATE FILING LIST – NOVEMBER 8, 2016
Listed below is a description of the various mandatory and optional forms to be filed for candidacy in the November 8, 2016 Election. It is the obligation of the candidate to ensure that all filing requirements and deadlines have been met. All candidates are urged to file the required documents as early as possible to avoid a last minute rush, confusion or misunderstanding. Additionally, it is recommended that the candidate file all documents personally.

	√
	Document
	Applies to
	Filing Period

	
	Candidate Intention Statement

CA Form 501
	All candidates
	Form must be filed at Office of Elections before soliciting or receiving any contributions

	
	Statement of Organization

CA Form 410
	All candidates
	Form must be filed at Office of Elections and Secretary of State’s office within 10 days of receiving more than $2000 in contributions

	
	Declaration of Candidacy
	All candidates
	July 18 – Aug 12
Available and filed at Office of Elections.

(E-113 – E-88)

	
	Candidate’s Statement of Qualifications
	Optional for all candidates
	Must be filed and paid for with Declaration of Candidacy.

	
	Code of Fair Campaign Practices
	Optional for all candidates
	Due to the Office of Elections by the close of candidacy period


CANDIDATE FILING DOCUMENTS

All candidate filing documents are public at the time they are filed, except for candidate’s statements of qualifications that become public at 5p.m. on the first business day following the deadline to file the statements. Dates marked with an (*) indicate that it falls on a weekend or holiday so the activity is moved to the next business day.

Declaration of Candidacy
The declaration of candidacy is the official nomination document, wherein the candidate indicates how his/her name and ballot designation will appear on the ballot.  Additionally, the candidate declares that he/she meets the statutory and/or constitutional qualifications for the office sought, and that if nominated, the candidate will accept the nomination and not withdraw.

The oath of office on the declaration of candidacy form must be taken and signed by the candidate before a person authorized to administer oaths. The election official and notaries public are so authorized.

A candidate for a voter-nominated office may indicate his or her party preference, or lack of party preference, as disclosed upon the candidate’s most recent statement of registration, upon his or her declaration of candidacy. If a candidate indicates his or her party preference on his or her declaration of candidacy, it shall appear on the primary and general election ballot in conjunction with his or her name.  The candidate’s designated party preference on the ballot shall not be changed between the primary and general election. A candidate for voter-nominated office may also choose not to have the party preference disclosed upon the candidate’s most recent affidavit of registration indicated upon the ballot.

The candidate is required to execute the declaration of candidacy in the office of the elections official, unless a written statement is signed and dated by the candidate designating a person to receive the declaration of candidacy form from the elections official and deliver it to the candidate. The written statement from the candidate shall include the language indicating that the candidate is aware that the declaration of candidacy must be properly executed and delivered to the elections official in the county of the candidate’s residence by the 88th day prior to the primary election.

(Elections Code §8002.5(a), 8020, 8023, 8028, 8101, 8105, 8121)

Who Files: All Candidates

Deadline

· August 12, 2016
· Extended to August 17, 2016, if the incumbent does not file.
Candidate’s Statement of Qualifications
A statement by the candidate describing his or her education and qualifications shall be printed in the voter’s information pamphlet section of the county sample ballot. The statement must be paid for at the time of filing the declaration of candidacy unless the district has agreed to pay for the statement. The statement may be withdrawn by 5 p.m. on the first business day following the filing deadline.
(Elections Code §13307)

Who Files: Optional for special district candidates.  Statement is printed in the county voter 

pamphlet.
Deadline

· August 12, 2016
· Extended to August 17, 2016, if the incumbent does not file.
Candidate Intention & Campaign Disclosure Forms

These periodic statements disclosing contributions made to and expenditures made by the candidate or committee must be filed at least once and possibly several times during an election cycle if more than $1,000 is being raised or spent.
(Government Code §84200, 84218)

Who Files: Legislative, judicial & county supervisor
Deadline

· See Campaign Financial Statements on page 14.
Code of Fair Campaign Practices

May be voluntarily subscribed to by candidates for public office.
(Elections Code §20400-20444)

Who Files: Optional for all candidates
Deadline

· August 12, 2016
· Extended to August 17, 2016, if incumbent does not file.
Statement of Economic Interests (CA Form 700)

When candidates file their declaration of candidacy for the June primary, they must also file statements of economic interests disclosing their investments, interests in real property, and any income received during the preceding 12 months.

The statement is not required if the candidate has filed such a statement within the past 60 days for the same jurisdiction.
 (Gov. Code §87200, 87201, 87302.3, 87500)
Who Files: All special district candidates
Deadline

· August 12, 2016
· Extended to August 17, 2016, if the incumbent does not file.
CAMPAIGN FINANCIAL STATEMENTS
Filing Schedule for November 11, 2016 Election 
Candidates for Local Offices (Special Districts)
Committees Primarily Formed to Support/Oppose Local Candidates

Committees Primarily Formed to Support/Oppose Local Measures

	FILING DEADLINE
	STATEMENT
	PERIOD
	METHOD OF DELIVERY

	August 1, 2016
	460

Semi-annual
	(start varies) -6/30/2016
	Personal Delivery

First Class Mail



	Within 24 hours
	497
Late Contributions & Independent Expenditures of $1000 or more


	8/10/2016 – 11/8/2016
	Personal Delivery

E-mail
Fax

Guaranteed overnight service



	September 29, 2016
	460

Pre-Election
	7/1/2016-

9/24/2016
	Personal Delivery

First Class Mail



	October 27, 2016
	460

Pre-Election
	9/25/2016-

10/22/2016
	Personal Delivery

Guaranteed Overnight Service



	January 31, 2016
	460

Semi-Annual
	10/23/2016 -

12/31/2016
	Personal Delivery

First Class Mail




 SUMMARY OF FINANCIAL FORMS

SUMMARY OF FINANCIAL FORMS

Form 501:  Candidate Intention. A candidate for state or local office must file this form for each election, including reelection to the same office. 
File the Form 501 before you solicit or receive any contributions or before you make expenditures from personal funds on behalf of your candidacy. This form is considered filed the date it is postmarked or hand delivered.
A separate campaign bank account must be established including campaigns that are self-funded by the candidate. Exception: A bank account is not required if a candidate will not receive contributions or make personal expenditures of less than $2,000. The filing and statement of qualification fees are not included in calculating the $2,000.
Form 410:  Statement of Organization. File this form within 10 days of receiving $2,000 in contributions. Include a $50 payment made payable to the Secretary of State. Thereafter, the $50 fee is due annually no later than January 15. In addition to the $50 fee, a penalty of $150 may be assessed if payment is late.
For early submissions, mark the “not yet qualified” box. The $50 fee is requested at this time but is not legally required until the group qualifies as a committee. 
The committee’s FPPC ID number will be posted at www.sos.ca.gov. Read instructions carefully as a Form 410 will be rejected if all applicable sections are not completed. All committees must now disclose the financial institution and bank account number used by the committee.
Form 460: Recipient Committee Campaign Statement. For use by ALL recipient committees, including candidates, officeholders, and their controlled committees who raise or spend $2,000 or more during the calendar year at the behest of the officeholder or candidate. This form is used for the pre-election and semi-annual disclosure statements, among other things.

Form 465: Supplemental Independent Expenditure Report. Committees that make independent expenditures of $1000 or more to another candidate or measure file this report. 

Prohibition on Candidate Independent Expenditures:  A candidate controlled committee may not make independent expenditures to support or oppose candidates and may not contribute to another committee for the purpose of making independent expenditures to support or oppose other candidates.

Form 470:  Candidate and Officeholder Campaign Statement – Short Form. Candidates and officeholders who spend less than $2,000 for the calendar year file Form 470. If Form 470 is filed with the declaration of candidacy, or before the first pre-election filing deadline, no additional campaign statement needs to be filed in connection with the election so long as total receipts and expenditures remain less than $2,000.

Form 496:  Independent Expenditure Report. Independent expenditures that total in the aggregate $1,000 or more to support or oppose a single candidate for elective local office or a single local ballot measure must be reported as 24-hour independent expenditures during the 90 days immediately preceding the election in which the candidate or measure will be voted on. 

File Form 496 within 24 hours of making the independent expenditure(s) with the filing officer(s) who would receive your campaign statements if you were a committee primarily formed to support or oppose the candidate or ballot measure. File Form 496 by fax, guaranteed overnight delivery, or personal delivery. Regular mail may not be used. 
Form 497:  Late Contribution Report. A late contribution is a monetary or non-monetary contribution, including a loan that totals $1,000 or more from a single source that is made to or received by a candidate, a controlled committee, or ballot measure committee during the 90 days before the election.  This must be filed by personal delivery, guaranteed overnight mail, fax or telegram within 24 hours. Regular mail may not be used.

Filing Locations

Humboldt County Office of Elections


Secretary of State

2426 6th Street






Political Reform Division

Eureka, CA  95501-0788




1500 11th Street, Rm 495

(707) 445-7481






Sacramento, CA  95814

FAX (707) 445-7324





(916) 653-6224

For Questions or to Access 
Forms On-Line Contact:

Fair Political Practices Commission (FPPC)

428 J Street, Suite 620

Sacramento, CA  95814

(916) 322-5560

Advice Line: (866) 275-3772

www.fppc.ca.gov
Statements of Economic Interests

Form 700

Effective January 1, 2008, all candidates are required to file a Statement of Economic Interests (FPPC Form 700) with the county elections office where they file their declaration of candidacy, due to the passage of Senate Bill 512. These forms are due no later than the final filing date for the declaration of candidacy.

Form 700 is part of the declaration of candidacy packet that is available at the Office of Elections. It can also be found, along with complete instructions, online at www.fppc.ca.gov 

Candidate Statement Guidelines

County Officers - No Party Preference

Each candidate for local, nonpartisan elective office may prepare a candidate’s statement on an appropriate form provided by the County Elections Office.  The statement may include the name, age and occupation of the candidate and a brief description of no more than 200 words of the candidate’s education and qualifications. 

Elections Code § 13307-13309
The statement shall not include any of the following:

· Party affiliation of the candidate

· Membership activity in partisan political organizations

· Reference to other candidates for office or to another candidate’s qualifications

· Typographic accents, such as:

Underlining
Bold Lettering
Italics
· Bullets
Candidate Statements submitted by a candidate for Superior Court Judge are limited to a recitation of the candidate’s own personal background and qualifications and may not make any reference to other candidate’s qualifications, character or activities. 








 Elections Code §13308

Statewide Offices/Legislative Offices
State Senate and Assembly legislative candidates, who choose to keep their campaign spending under specified dollar limits, may buy space in the voter information portion of the county sample ballot for a 250-word candidate statement.  Proposition 34 established voluntary spending limits for candidates running for statewide office, the State Senate and the State Assembly.  Candidates who choose to accept the spending limits are allowed to buy space for a 250-word candidate statement in either the state Voter Information Guide or in the voter information portion of the county sample ballot. Candidates affected by Proposition 34 should visit the Secretary of State’s website at www.sos.ca.gov/elections for additional information.  




Gov’t Code §85601(c)

Congressional Candidates
A candidate for United States Representative may purchase the space to place a statement in the voter information portion of the sample ballot that does not exceed 250 words.



Elections Code §13307.5

Candidate Statements remain confidential until the expiration of the filing deadline. 
Elections Code §13311

Statements must be filed by the close of the nomination period which is March 11, 2016, at 5:00 p.m.  (If an incumbent fails to file a declaration of candidacy for that race, the deadline is extended until March 16, 2016, at 5:00 p.m.  The statement may be withdrawn, but not changed, during the nomination period and until 5:00 p.m. of the next working day after the close of the nomination period.  The candidate statement should be typed in the format provided by the Elections Office.  Handwritten statements will not be accepted for publication.  Attach a printed copy of your statement to the form provided and submit it with the CD or DVD.  The electronic and hard copies must match.  Proofread your statement carefully before submitting it.  Statements will be printed as submitted.  Errors in spelling, punctuation, grammar, or intent will not be corrected.  If the electronic and hard copies do not match, the Elections Office will choose the version to be printed.

Payment of the estimated cost for printing the statement is due at the time of submission.  The Elections Office estimates the total cost of printing and handling the candidate statement and requires each candidate filing a statement to pay in advance the entire amount.  If more than one candidate files a candidate’ statement for the same office, the cost will be shared among the candidates.  Once the actual number of candidates in each race is determined, the candidates will be notified of the adjusted amount.  The Elections Office will refund any excess amount within 30 days of the financial reconciliation of the election.

The fee charged will be for a single election (i.e., June 7, 2016, Presidential Primary Election).  A candidate participating in a run-off will need to submit a candidate’s statement again and pay the estimated fee if they wish a statement in a run-off election sample ballot.  
BALLOT DESIGNATIONS
The ballot designation is the word or group of words that will appear on the ballot under the candidate’s name, designating the principal profession, vocation, or occupation of the candidate.

Elections Code Sections 13107, 13107.3 (Statutes of 2010) and 13107.5 governs: With the exception of candidates for Justice of the State Supreme Court or Court of Appeal, immediately under the name of each candidate, and not separated from the name by any line, unless the designation made by the candidate pursuant to Section 8002.5 must be listed immediately below the name of the candidate pursuant to Section 13105, and in that case immediately under the designation, may appear at the option of the candidate only one of the following designations.  Each candidate who submits a ballot designation shall file, in addition to the nomination documents filed pursuant to §8020, a ballot designation worksheet that supports the use of that ballot designation by the candidate.  The Ballot Designation Worksheet is obtained from the Elections Department.

The ballot designation must be chosen from one of the four categories below:

1) Elective Office:  Words designating the elective city, county, district, state, or federal office which the candidate holds at the time of filing the nomination documents to which he or she was elected by vote of the people, or to which he or she was appointed, in the case of a superior court judge.

2) Incumbent:  The word “incumbent” if the candidate is a candidate for the same office which he or she holds at the time of filing the nomination papers, and was elected to that office by a vote of the people, or, in the case of a superior court judge, was appointed to that office.

3) 3-word Profession/Occupation/Vocation:  No more than three words designating either the current principal professions, vocations or occupations of the candidate, or the principal professions, vocations, or occupations of the candidate during the calendar year immediately preceding the filing of nomination documents. For purposes of this section, all California geographical names shall be considered to be one word. Hyphenated words that appear in any generally available standard reference dictionary, published in the United States at any time within the 10 calendar years immediately preceding the election for which the words are counted, shall be considered as one word. Each part of all other hyphenated words shall be counted as a separate word.
a. “Profession” means a field of employment requiring special education or skill and requiring knowledge of a particular discipline.

Examples of acceptable designations:  Attorney, Physician, Accountant, Architect, and Teacher

b. “Vocation” means a trade, a religious calling, or the work upon which a person, in most but not all cases, relies for his or her livelihood and spends a major portion of his or her time.

Examples of acceptable designations:  Minister, Priest, Mother, Father, Homemaker, Dependent Care Provider, Carpenter, Plumber, Electrician, and Cabinetmaker

c. “Occupation” means the employment in which one regularly engages or follows as the means of making a livelihood.

Examples of acceptable designations:  Rancher, Restaurateur, Retail Salesperson, Manual Laborer, Construction Worker, Computer Manufacturing Executive, Military Pilot, Secretary, and Police Officer

4) Appointed Incumbent:  The phrase “appointed incumbent” may be used if:
a. The candidate holds an office other than a judicial office by virtue of appointment, and the candidate is a candidate for the election to the same office, or,

b. If the candidate is a candidate for election to the same office or to some other office, the word “appointed” and the title of the office.

In either instance, the candidate may not use the unmodified word “incumbent” or any words designating the office unmodified by the word “appointed.”  However, the phrase “appointed incumbent” shall not be required of a candidate who seeks reelection to an office which he or she holds and to which he or she was appointed, as a nominated candidate, in lieu of an election.

Community Volunteer:  A candidate’s ballot designation as “community volunteer” shall constitute a valid principal vocation or occupation for purposes of subdivision (a) of Section 13107, if not otherwise in violation of any of the restrictions set forth in that section, and subject to the following conditions:

1) A candidate’s community volunteer activities constitute his or her principal profession, vocation, or occupation.

2) A candidate is not engaged concurrently in another principal profession, vocation, or occupation.

3) A candidate may not use the designation of “community volunteer” in combination with any other principal profession, vocation, or occupation designation.

The Secretary of State shall by regulation define what constitutes a community volunteer for purposes of this section.

Titles or Degrees Prohibited:  No title or degree shall appear on the same line on a ballot as a candidate’s name, either before or after the candidate’s name, in the case of any election to any office.  (Elections Code §13106)

Unacceptable Designations:  Pursuant to Elections Code §13107(b), neither the Secretary of State nor any other election official shall accept a designation of which any of the following would be true:

1) It would mislead the voter.

2) It would suggest an evaluation of a candidate, such as outstanding, leading, expert, virtuous, or eminent.

3) It abbreviates the word “retired” or places it following any word or words which it modifies.

4) It uses a word or prefix, such as “former” or “ex”, which means a prior status. The only exception is the use of the word “retired.”

5) It uses the name of any political party, whether or not it has qualified for the ballot.

6) It uses a word or words referring to a racial, religious, or ethnic group.

7) It refers to any activity prohibited by law.

Rejected Ballot Designations:  If, after checking the Declaration of Candidacy and the Ballot Designation Worksheet, the election official finds the designation to be in violation of any of the restrictions set forth in §13107, the elections official shall notify the candidate by registered or certified mail return receipt requested, addressed to the mailing address provided on the candidate’s ballot designation worksheet.

The candidate shall, within three (3) days, excluding Saturday and Sunday, and state holidays, from the date of receipt of the notice, appear before the election officer or, in the case of the Secretary of State, notify the Secretary of State by telephone, and provide a designation that complies with subdivision (a).

In the event the candidate fails to provide an alternate designation within the three-day period, no designation shall appear after the candidate’s name.

Ballot Designation Worksheet:  A ballot designation worksheet must be completed at the time of filing.  Election Code 13107.3 states:

(a) Each candidate who submits a ballot designation pursuant to subdivision (a) of Section 13107 shall file, in addition to the nomination documents filed pursuant to Section 8020, a ballot designation worksheet that supports the use of that ballot designation by the candidate, in a format prescribed by the Secretary of State.

(b) The ballot designation worksheet shall be filed with the elections official at the same time that the candidate files his or her declaration of candidacy.

(c) In the event that a candidate fails to file a ballot designation worksheet in accordance with subdivision (a), no designation shall appear under the candidate’s name on the ballot.
Sample Ballot Designation Worksheet

As a candidate, you will be asked to fill out this form at the Office of Elections.

Pursuant to California Elections Code Section 13107.3 and Section 20711 of the California Code of Regulations, this entire form must be completed, or it will not be accepted and you will not be entitled to a ballot designation. DO NOT LEAVE ANY RESPONSE SPACES BLANK. If information requested is not applicable, please write N/A in the space provided. Otherwise the information MUST be provided. Upon filing, this worksheet will be a public record. 
Candidate Name: ___________________________________________________________________________ 

Office:____________________________________________________________________________________ 

Home Address: ________________________________________ E-Mail: _____________________________ 

Business Address: ___________________________________________________________________________ Mailing Address: ______________________________________________________________________________ Phone Number(s) Business: ________________ Home/Mobile: ___________________ Fax: __________________ 

Attorney Name (or other person authorized to act in your behalf): ________________________________________ Address: _____________________________________________________________________________________ Home Address: ____________________________________________ E-Mail: ____________________________ 

Business Address: _____________________________________________________________________________ Mailing Address: ______________________________________________________________________________

Phone Number(s) Business: ________________ Home/Mobile: __________________ Fax: ___________________ 
Proposed Ballot Designation: ___________________________________________________________________ 1st Alternative: ________________________________________________________________________________ 2nd Alternative: _______________________________________________________________________________ 
You may select as your ballot designation: 

(a) Your current principal profession(s), vocation(s), or occupation(s) [maximum total of three words, separated by a “/”]

(b) The full title of the public office you currently occupy and to which you were elected 

(c) “Appointed [full title of public office]” if you currently serve by appointment in an elective public office and are seeking election to a different office 

(d) “Incumbent” if you were elected (or, if you are a Superior Court Judge, appointed) to your current public office and seek election to a new term 

(e) “Appointed Incumbent” if you were appointed to your current elective public office (other than Superior Court Judge) and seek election to a new term 

In the space provided on the next page or on an attachment sheet, describe why you believe you are entitled to use the proposed ballot designation. Attach any documents or exhibits that you believe support your proposed ballot designation. If using the title of an elective office, attach a copy of your certificate of election or appointment. These documents will not be returned to you. Do not submit originals. 

If your proposed ballot designation includes the word “volunteer,” indicate the title of your volunteer position and the name of the entity for which you volunteer along with a brief description of the type of volunteer work you do and the approximate amount of time involved. You may only use the ballot designation “community volunteer” if you volunteer for a 501(c)(3) charitable, educational, or religious organization, a governmental agency or an educational institution. You may not use “community volunteer” together with another designation. 

Remember, it is your responsibility to justify your proposed ballot designation and to provide all requested 
details. For your reference, attached are Elections Code Sections 13107 and 13107.3, and 2 California Code of 

Regulations (CCR) Section 20711. You may also wish to consult Elections Code Section 11307.5 ("community 

volunteer") and 2 CCR Sections 20712 - 20719 (found at www.sos.ca.gov). 

Justification for use of proposed ballot designation: _____________________________________________________________________________________________ 

Current or Most Recent Job Title: _________________________ Start/End Dates: __________________________ 

Employer Name or Business: _____________________________________________________________________ 
Person(s) who can verify this information: 

Name(s)_________________________________________________ Phone Number: _______________________ 

E-Mail: _______________________________ 

Name(s)_________________________________________________ Phone Number: _______________________ 

E-Mail: _______________________________ 

Before signing below, answer the following questions. 
Does your proposed ballot designation: 

· Use only a portion of the title of your current elected office? 



Yes   No 
· Use only the word “Incumbent” for an elective office (other than Superior Court Judge) 
to which you were appointed? 







Yes   No 
· Use more than three total words for your principal professions, vocations or occupations? 
Yes   No 
· Suggest an evaluation of you, such as outstanding, leading, expert, virtuous, or eminent? 
Yes   No 
· Refer to a status (Veteran, Activist, Founder, Scholar), rather than a profession,

vocation or occupation? 








Yes   No

· Abbreviate the word “retired”? 







Yes   No 
· Place the word “retired” after the words it modifies?

Example: Accountant, retired 






Yes   No 
· Use any word or prefix (except “retired”) such as "former" or "ex-" to refer to a former

profession, vocation or occupation? 






Yes   No 
· Use the word “retired” along with a current profession, vocation, or occupation?

Example: Retired Firefighter/Teacher 





Yes   No 

· Use the name of a political party or political body? 




Yes   No 

· Refer to a racial, religious, or ethnic group? 





Yes   No 

· Refer to any activity prohibited by law? 






Yes   No 

If the answer to any of these questions is “Yes,” your proposed ballot designation is likely to be rejected. 

Candidate’s Signature ____________________________________________ Date _____________________ 
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